Ellsworth Properties Check-in/Checkout Checklist

Address:______________________ Tenants Name:____________________ Date:______________
 Kitchen/Dining		Good	Bad	None		Comments
Floors			[  ]	[  ]	[  ]		_______________________________________
Walls			[  ]	[  ]	[  ]		_______________________________________
Ceiling			[  ]	[  ]	[  ]		_______________________________________
Baseboards/trim		[  ]	[  ]	[  ]		_______________________________________
Cupboards		[  ]	[  ]	[  ]		_______________________________________
Drawers			[  ]	[  ]	[  ]		_______________________________________
Counter tops		[  ]	[  ]	[  ]		_______________________________________
Sink			[  ]	[  ]	[  ]		_______________________________________
Faucet			[  ]	[  ]	[  ]		_______________________________________
Sprayer			[  ]	[  ]	[  ]		_______________________________________
Drain			[  ]	[  ]	[  ]		_______________________________________
Disposal			[  ]	[  ]	[  ]		_______________________________________
Microwave		[  ]	[  ]	[  ]		_______________________________________
Dishwasher		[  ]	[  ]	[  ]		_______________________________________
Refrigerator		[  ]	[  ]	[  ]		_______________________________________
-light work		[  ]	[  ]	[  ]		_______________________________________
-trays			[  ]	[  ]	[  ]		_______________________________________
-drawers		[  ]	[  ]	[  ]		_______________________________________
Freezer			[  ]	[  ]	[  ]		_______________________________________
Range			[  ]	[  ]	[  ]		_______________________________________	
-burners			[  ]	[  ]	[  ]		_______________________________________
-knobs			[  ]	[  ]	[  ]		_______________________________________
-pan drawer/racks	[  ]	[  ]	[  ]		_______________________________________
Light switches		[  ]	[  ]	[  ]		_______________________________________
Outlets			[  ]	[  ]	[  ]		_______________________________________
Light bulbs/Fixtures	[  ]	[  ]	[  ]		_______________________________________
Windows		[  ]	[  ]	[  ]		_______________________________________
Blinds			[  ]	[  ]	[  ]		_______________________________________
Screens			[  ]	[  ]	[  ]		_______________________________________
Doors			[  ]	[  ]	[  ]		_______________________________________
Table			[  ]	[  ]	[  ]		_______________________________________
Chairs			[  ]	[  ]	[  ]		_______________________________________
Storage racks		[  ]	[  ]	[  ]		_______________________________________
Pantry			[  ]	[  ]	[  ]		_______________________________________
Vents			[  ]	[  ]	[  ]		_______________________________________
Overall Clean		[  ]	[  ]	[  ]		_______________________________________
Other:
_____________________
_____________________
 LIVING ROOM		Good	Bad	None		Comments
Floors			[  ]	[  ]	[  ]		_______________________________________
Walls			[  ]	[  ]	[  ]		_______________________________________
Ceiling			[  ]	[  ]	[  ]		_______________________________________
Baseboards/trim		[  ]	[  ]	[  ]		_______________________________________
Fireplace		[  ]	[  ]	[  ]		_______________________________________
Drawers			[  ]	[  ]	[  ]		_______________________________________
Bookshelf		[  ]	[  ]	[  ]		_______________________________________
Couches			[  ]	[  ]	[  ]		_______________________________________
Loveseats		[  ]	[  ]	[  ]		_______________________________________
Chairs			[  ]	[  ]	[  ]		_______________________________________
Coffee Tables		[  ]	[  ]	[  ]		_______________________________________
Side Tables		[  ]	[  ]	[  ]		_______________________________________
Lamps			[  ]	[  ]	[  ]		_______________________________________
Entertainment center	[  ]	[  ]	[  ]		_______________________________________	
Light switches		[  ]	[  ]	[  ]		_______________________________________
Outlets			[  ]	[  ]	[  ]		_______________________________________
Light bulbs/Fixtures	[  ]	[  ]	[  ]		_______________________________________
Windows		[  ]	[  ]	[  ]		_______________________________________
Blinds			[  ]	[  ]	[  ]		_______________________________________
Screens			[  ]	[  ]	[  ]		_______________________________________
Doors			[  ]	[  ]	[  ]		_______________________________________
Smoke Detectors		[  ]	[  ]	[  ]		_______________________________________
Vents			[  ]	[  ]	[  ]		_______________________________________
Overall Clean		[  ]	[  ]	[  ]		_______________________________________
Other:
_____________________
_____________________
Bathroom____		Good	Bad	None		Comments
Floors			[  ]	[  ]	[  ]		_______________________________________
Walls			[  ]	[  ]	[  ]		_______________________________________
Ceiling			[  ]	[  ]	[  ]		_______________________________________
Cupboards		[  ]	[  ]	[  ]		_______________________________________
Drawers			[  ]	[  ]	[  ]		_______________________________________
Counter tops		[  ]	[  ]	[  ]		_______________________________________
Sink			[  ]	[  ]	[  ]		_______________________________________
Faucet			[  ]	[  ]	[  ]		_______________________________________
Drains			[  ]	[  ]	[  ]		_______________________________________
Towel Racks		[  ]	[  ]	[  ]		_______________________________________
Shower head		[  ]	[  ]	[  ]		_______________________________________
Tub			[  ]	[  ]	[  ]		_______________________________________	
-knobs			[  ]	[  ]	[  ]		_______________________________________
Toilet			[  ]	[  ]	[  ]		_______________________________________
T. Paper holders		[  ]	[  ]	[  ]		_______________________________________
Mirrors			[  ]	[  ]	[  ]		_______________________________________
Shower doors		[  ]	[  ]	[  ]		_______________________________________
Shower caulking		[  ]	[  ]	[  ]		_______________________________________
Vent Fan		[  ]	[  ]	[  ]		_______________________________________
Light switches		[  ]	[  ]	[  ]		_______________________________________
Outlets			[  ]	[  ]	[  ]		_______________________________________
Light bulbs/Fixtures	[  ]	[  ]	[  ]		_______________________________________
Windows		[  ]	[  ]	[  ]		_______________________________________
Blinds			[  ]	[  ]	[  ]		_______________________________________
Screens			[  ]	[  ]	[  ]		_______________________________________
Doors			[  ]	[  ]	[  ]		_______________________________________
Baseboards/trim		[  ]	[  ]	[  ]		_______________________________________
Overall Clean		[  ]	[  ]	[  ]		_______________________________________
Other:
_____________________
_____________________
Bathroom____		Good	Bad	None		Comments
Floors			[  ]	[  ]	[  ]		_______________________________________
Walls			[  ]	[  ]	[  ]		_______________________________________
Ceiling			[  ]	[  ]	[  ]		_______________________________________
Cupboards		[  ]	[  ]	[  ]		_______________________________________
Drawers			[  ]	[  ]	[  ]		_______________________________________
Counter tops		[  ]	[  ]	[  ]		_______________________________________
Sink			[  ]	[  ]	[  ]		_______________________________________
Faucet			[  ]	[  ]	[  ]		_______________________________________
Drains			[  ]	[  ]	[  ]		_______________________________________
Towel Racks		[  ]	[  ]	[  ]		_______________________________________
Shower head		[  ]	[  ]	[  ]		_______________________________________
Tub			[  ]	[  ]	[  ]		_______________________________________
-knobs			[  ]	[  ]	[  ]		_______________________________________
Toilet			[  ]	[  ]	[  ]		_______________________________________
T. Paper holders		[  ]	[  ]	[  ]		_______________________________________
Mirrors			[  ]	[  ]	[  ]		_______________________________________
Shower doors		[  ]	[  ]	[  ]		_______________________________________
Shower caulking		[  ]	[  ]	[  ]		_______________________________________
Vent Fan		[  ]	[  ]	[  ]		_______________________________________
Light switches		[  ]	[  ]	[  ]		_______________________________________
Outlets			[  ]	[  ]	[  ]		_______________________________________
Light bulbs/Fixtures	[  ]	[  ]	[  ]		_______________________________________
Windows		[  ]	[  ]	[  ]		_______________________________________
Blinds			[  ]	[  ]	[  ]		_______________________________________
Screens			[  ]	[  ]	[  ]		_______________________________________
Doors			[  ]	[  ]	[  ]		_______________________________________
Baseboards/trim		[  ]	[  ]	[  ]		_______________________________________
Overall Clean		[  ]	[  ]	[  ]		_______________________________________
Other:
_____________________
_____________________
BEDROOM____		Good	Bad	None		Comments
Floors			[  ]	[  ]	[  ]		_______________________________________
Walls			[  ]	[  ]	[  ]		_______________________________________
Ceiling			[  ]	[  ]	[  ]		_______________________________________
Baseboards/trim		[  ]	[  ]	[  ]		_______________________________________
Mattresses/Box spring	[  ]	[  ]	[  ]		_______________________________________
Bed Frames		[  ]	[  ]	[  ]		_______________________________________
Dressers			[  ]	[  ]	[  ]		_______________________________________
Desks			[  ]	[  ]	[  ]		_______________________________________
Chairs			[  ]	[  ]	[  ]		_______________________________________
Lamps			[  ]	[  ]	[  ]		_______________________________________
Closets/shelves		[  ]	[  ]	[  ]		_______________________________________
Books shelves		[  ]	[  ]	[  ]		_______________________________________
Light switches		[  ]	[  ]	[  ]		_______________________________________
Outlets			[  ]	[  ]	[  ]		_______________________________________
Light bulbs/Fixtures	[  ]	[  ]	[  ]		_______________________________________
Windows		[  ]	[  ]	[  ]		_______________________________________
Blinds			[  ]	[  ]	[  ]		_______________________________________
Screens			[  ]	[  ]	[  ]		_______________________________________
Doors			[  ]	[  ]	[  ]		_______________________________________
Smoke Detectors		[  ]	[  ]	[  ]		_______________________________________
Vents			[  ]	[  ]	[  ]		_______________________________________
Overall Clean		[  ]	[  ]	[  ]		_______________________________________
Other:
_____________________
_____________________
Hallway/Stairways____	Good	Bad	None		Comments
Floors			[  ]	[  ]	[  ]		_______________________________________
Walls			[  ]	[  ]	[  ]		_______________________________________
Ceiling			[  ]	[  ]	[  ]		_______________________________________
Baseboards/trim		[  ]	[  ]	[  ]		_______________________________________
Shelves			[  ]	[  ]	[  ]		_______________________________________
Closets			[  ]	[  ]	[  ]		_______________________________________
Railings			[  ]	[  ]	[  ]		_______________________________________
Light switches		[  ]	[  ]	[  ]		_______________________________________
Outlets			[  ]	[  ]	[  ]		_______________________________________
Light bulbs/Fixtures	[  ]	[  ]	[  ]		_______________________________________
Windows		[  ]	[  ]	[  ]		_______________________________________
Blinds			[  ]	[  ]	[  ]		_______________________________________
Screens			[  ]	[  ]	[  ]		_______________________________________
Doors			[  ]	[  ]	[  ]		_______________________________________
Smoke Detectors		[  ]	[  ]	[  ]		_______________________________________
Vents			[  ]	[  ]	[  ]		_______________________________________
Overall Clean		[  ]	[  ]	[  ]		_______________________________________
Other:
_____________________
_____________________
Other Areas		Good	Bad	None		Comments
Door locks		[  ]	[  ]	[  ]		_______________________________________
Window locks		[  ]	[  ]	[  ]		_______________________________________
Mailbox/Keys		[  ]	[  ]	[  ]		_______________________________________
Railings			[  ]	[  ]	[  ]		_______________________________________
Heating			[  ]	[  ]	[  ]		_______________________________________
Air conditioning		[  ]	[  ]	[  ]		_______________________________________
Vacuum			[  ]	[  ]	[  ]		Make:_____________Model:_______________
Google fiber white plug	[  ]	[  ]	[  ]		location:________________________________
Google fiber black modem	[  ]	[  ]	[  ]		Model #:________________________________
Exterior			[  ]	[  ]	[  ]		_______________________________________
Overall Clean		[  ]	[  ]	[  ]		_______________________________________
Other:
_____________________
_____________________

Tenant Name:_______________________________
Phone #:____________________________________
Key # issued:___________

Tenant Signature:____________________________	Date:______________________
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